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ABOUT THIS MANUAL 

HOW THIS MANUAL IS 
ORGANIZED 

� It is recommended that you use 
the tutorial as a guide when making 
your first MDS data submission 
using the MDS System. 

This manual provides information and instructions pertaining to the 
Minimum Data Set (MDS) System for Long Term Care (LTC) facility 
users who are required to submit MDS data. This system enables 
you to connect electronically to the appropriate State agency, 
transmit MDS records, and receive feedback via the system from 
that agency. This manual is intended to be used as a reference 
and learning tool for the MDS System. 

This user’s manual is organized into seven sections and one 
appendix: 

• 

• 

• 

• 

• 

• 

• 

• 

• 

Section 1, Introduction, provides general information

about this manual, its organization, and document

conventions.


Section 2, Overview, introduces the MDS System

and describes system requirements (software and

hardware) in addition to applicable software training

that should be obtained prior to using the system.


Section 3, System Functions, describes the three

basic system functions, which include establishing

communications connectivity, submitting MDS data,

and retrieving the validation reports.

This section also provides instructions and procedures

for each of the functions.


Section 4, Reports, addresses reports available for facili

ties. This section provides instructions for viewing the

reports as well as a description of each report.


Section 5, Troubleshooting, addresses what to do if

you need assistance with the system and includes a list

of standard error messages and suggestions for

troubleshooting.


Section 6, Glossary, is a glossary of terms used in

the manual.


Section 7, Index, is an index to facilitate the use of this

manual.


Appendix A, MDS Tutorial, is a tutorial which walks

you step-by-step through the basic system functions.


Appendix B, Casper Reporting System, Section 
2, describes accessing and requesting online reports. 
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CONVENTIONS USED IN THIS 
MANUAL 

� Precedes a note or suggestion to 
the user. 

This manual uses the following conventions: 

Bold 

Underlined 

Italics 

Point and Click 

Double Click 

Right Click 

Icons 

Identifies words, characters, or 
commands that a user types on a 
window or key strokes. 

Identifies the “title” of a link to 
another window. 

Identifies directory, path, file, or 
field names or book titles. 

Point - move the mouse until the tip 
of the mouse pointer rests on what 
you want to choose on the window 
(such as in a field or on specified 
text) 

Click - press and release the left 
mouse button without moving the 
mouse to select an item or execute 
a desired activity (such as going to 
another window). 

Click the left mouse button twice in 
rapid succession to select a file or 
execute an activity. 

Press and release the right mouse 
button. 

Icons for specific software functions 
are used where applicable and 
available (e.g., the Netscape 
Navigator icon). 
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INTRODUCING THE MDS 
SYSTEM 

� The message that the file was 
received successfully does not mean 
that all individual records were 
received successfully. 

The MDS System is one part of the overall MDS National 
Automation Project. The purpose of this project is to provide 
computerized storage, access, and analysis of the MDS 2.0 
long-term care data on patients in nursing homes across the 
United States. The MDS System is intended to create a standard, 
nationwide system for connecting LTC facilities to their respective 
State agencies for the purpose of electronic interchange of data, 
reports, and other information.  The MDS System provides the 
following functions: 

•	 Receipt of MDS records from LTC facilities by State 
agencies 

•	 Authentication and validation of MDS records re 
ceived from LTC facilities 

•	 Feedback to LTC facilities indicating acknowledg 
ment of the transmission of the data and specifying 
the status of record validation 

•	 Storage of MDS records in the database repository 
within the State agency 

The system was designed to also serve as a means of 
communicating information (e.g., reports, documents, and notices) 
between the State agencies and LTC facilities without requiring 
additional hardware or software. Figure 2-1 provides an overview 
of the MDS System architecture and illustrates the communication 
components and database repository. Figure 2-1 also serves to 
illustrate the flow of MDS data submissions. At each LTC facility, 
the user will use the MDS System to electronically send MDS data 
records to the State agency. The information is transmitted via a 
modem and received at the State communications server where 
the file is validated to ensure some basic elements conform to the 
requirements (such as proper format and facility information) while 
the facility remains online. Once these minimal checks of the file 
are completed, a message is sent back to the LTC facility and 
appears on-screen indicating whether the file (referred to as batch 
submission) has been received successfully or rejected. The user 
remains online to ensure the submission has been accepted. If the 
submission passes the initial validation check, then each record is 
checked for errors or exceptions to the data 
specifications and a Final Validation Report is generated. The 
Validation Report Messages and Description Guide describes both 
the Initial Feedback and Final Validation Reports and how to 
interpret the various fields in both. The following sections provide 
checklists for the required software and hardware and recommen­
dations for software training that you, the user, should obtain prior 
to using the MDS System. 
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Your Modem 

MDCN 

Database Server Communications Server 

Your PC with Windows, 
MDS software 

State Agency Long Term Care Facility 
Figure 2-1. Overview of the MDS System Architecture 

WHAT HARDWARE AND Table 2-1 lists the minimum hardware and software configurations 

SOFTWARE IS REQUIRED	 required to transmit MDS records to the State agency using the 
MDS System. You should be able to obtain any of the required 
hardware and software, or information on how to order it, from 

� Long Term Care must be using 
most computer stores. 

software capable of encoding MDS 
reccoreds and exporting data files in 
accordance with the Centers for 
Medicare & Medicaid Services (MDS) 
standard recored layout specifications 
for version 2.0 of the MDS. IF you 
have any questions, contact you MDS 
encoding software vendor. 
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� At LTC facilities where a 
computer network is in use and/or 
Netscape is currently used, the 
installation and setup of the MDS 
System and communication 
equipment should be coordinated 
with the assistance of a network 
administrator and appropriate 
vendors, as needed. 

E Q U I P M E N T  
R E Q U I R E M E N T S  
F O R  
W I N D O W S  9 5  

R E Q U I R E M E N T S  
F O R  W I N D O W S  
9 8  

R E Q U I R E M E N T S  
F O R  W I N D O W S  
N T  

R E Q U I R E M E N T S  
F O R  W I N D O W S  
2 0 0 0  

R E Q U I R E M E N T S  
F O R  W I N D O W S  
X P  

P e n t i u m  S y s t e m  
( m i n i m u m )  w i t h  a  
C D  R O M  D r i v e  

P e n t i u m  S y s t e m  
( m i n i m u m )  w i t h  a  
C D  R O M  D r i v e  

P e n t i u m  S y s  t e m  
( m i n i m u m )  w i t h  a  
C D  R O M  D r i v e  

1 3 3  M H Z  o r  f a s t e r  
P e n t i u m  -
c o m p a t i b l e  C P U  
( m i n i m u m )  w i t h  a  
C D  R O M  D r i v e  

P C  w i t h  3 0 0  
m e g a h e r t z  o r  
h i g h e r  p r o c e s s o r  
c l o c k  s p e e d  
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2 3 3  M H z  
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( s i n g l e  o r  d u a l  
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w i t h  a  C D  -R O M  o r  
D V D  d ri v e  

1 6  m e g s  o f  R A M  
( m i n i m u m )  

3 2  m e g s  o f  R A M  
( m i n i m u m )  

3 2  m e g s  o f  R A M  
( m i n i m u m )  

6 4  m e g s  o f  R A M  
( m i n i m u m )  

1 2 8  m e g a b y t e s  
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5 . 5  S P 1 )  5 . 5  S P 1 )  5 . 5  S P 1 )  5 . 5  S P 1 )  5 . 5  S P 1 )  

� Having a single telephone line 
exclusively dedicated to the MDS 
System is a safeguard against 
interruptions or breaks in your 
connection to the State agency. 

WHAT TRAINING IS 
RECOMMENDED 

� You should receive training 
from your MDS encoding software 
vendors in performing data extracts 
and preparing files for submission 
prior to using the MDS System. This 
will help to ensure that your 
submissions are in the correct 
format, contain the correct 
information, and will be accepted into 
the system. 

Table 2-1. Hardware/Software Requirements


Should you have difficulty in verifying your existing system

hardware and software configuration, contact your facility

computer support personnel, the specific hardware and software

vendors, or the vendor who has provided you with MDS data

encoding software, as appropriate.


Whether formal or informal, training in the software applications

associated with the MDS System would be helpful. It is

recommended that you obtain training in Windows 95/98, or

Windows NT and Netscape. Training in these applications can

usually be obtained from the software vendor, a local

computer store, college or university, or from your MDS software

vendor. A basic level of familiarity with these software

applications, in addition to the operation of your PC and modem

will greatly facilitate the use of the MDS System.


In instances where software manuals or guides are not available,

you may check with your local computer store for recommended

reference guides. Both Netscape and Windows have online help

available to assist you.
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